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August 2020 

 

 

 

 

Dear Glendale-River Hills Families and Community Members,  

 

 

I hope you and your loved ones are safe and healthy as we enter the last leg of summer.. 

Unfortunately, the continued presence of COVID-19 in our region has altered all of our lives 

significantly and required our district to examine how to open schools safely while providing 

the high quality education all of our students deserve. I acknowledge that the “emergency 

learning” we did last spring, while necessary at the time, is not adequate for our district as we 

move into the 2020-2021 school year.  

 

Our district is committed to the health and safety of our students and staff as well as providing 

high quality educational experiences in any of our models of learning for the 2020-2021 school 

year. To receive feedback on how to accomplish both of these goals, surveys were sent out to all 

parents and guardians and staff over the last month. Over 1000 responses from our surveys 

has helped inform our strategy for 2020-2021. In addition to the survey feedback, three 

workgroups were created around Health & Safety, Instruction, and Social-Emotional Learning.  

 

The Board of Education unanimously voted to start the 2020-2021 school year in a virtual 

model.  We genuinely understand the difficulty that presents to our working 

parents/guardians, as well as our staff with young children at home.  We are currently working 

on finding ways to support the daycare needs for our families that are unable to afford or find 

care. 

 

As we move beyond the first quarter this year, I am hopeful we can reduce the prevalence of 

COVID-19 in our community and region and move to a blended model of face-to-face learning 

and eventually into a full face-to-face classroom setting. Any decision we make to move from 

Virtual to a blended or face-to-face model will be based on guidance from the Wisconsin 

Department of Public Instruction, Wisconsin Department of Health Services, North Shore 

Health Department, and the Glendale-River Hills School Board.  

 

In preparation for the upcoming school year, there are two actions families can take now:  

 

Wear a Mask - Staff and students will be required to wear masks indoors during the 

2020-2021 school year. Exceptions will be made as needed. It will be important that 

staff and students condition themselves to wearing a mask before the school year starts. 

Masks will be supplied at the beginning of the school year. I recommend that staff and 

students start wearing a mask regularly to prepare for the school year.  

 



Find a Child Care Provider - The Virtual learning model requires parents/guardians 

and staff to have a child care plan for their student as we begin the school year on 

September 1. The school district is working on a plan to support families with this task 

with limited availability, but families that are able to provide their own child care are 

encouraged to do so. 

 

During the remainder of the summer, principals, teachers, the Director of Educational 

Services, Director of Teaching & Learning will focus almost exclusively on training and 

implementation of the Virtual learning model. Principals and district office staff will also 

continue to prepare our school buildings for the health and safety protocols that will be in place 

as staff return to the buildings in August and individual and small groups of students return in 

September. We will continue to work with our Workgroup members and the community as we 

prepare for the school year.  

 

All of our staff hoped we would have been able to make a full recovery to face-to-face 

instruction for the beginning of the school year. Unfortunately, that is not our reality. We are 

committed to continuing our tradition of excellence in education through whatever learning 

model we transition to ensure the health and safety of our students, families and staff. Thank 

you for your support and belief in our schools and community during these difficult times. We 

will get through this together.  

 

Stay safe,  

 

Larry Smalley 

SuperintendentGlendale-River Hills School District  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Glendale River-Hills School Reopening Workgroups  

 

The School Reopening Committees were developed to plan for the reopening of schools.  Each 

committee had dedicated volunteers of staff and parent/guardians district leaders facilitating 

conversations. with a variety of expertise and experiences working toward planning for the 

2020-2021 school year. 

 

Health & Safety Committee: 

Charge: Ensure operations are in accordance with all policies (CDC, federal, state, etc.), 

determine safety protocols, build an equitable access plan for technology and instructional 

materials for ALL students, support logistics for communication, and manage the financial 

reality. Utilize DPI Education Forward document to guide all decision making. 

 

Instruction Committee: 

Charge: Ensure that ALL students learn, planning specifically for the most instructionally 

vulnerable students. Provide support for teachers and families. Utilize DPI Education Forward 

document to guide all decision making. 

 

Social-Emotional Committee: 

Charge: Promote and support the well-being of ALL students, families, and staff. Proactively 

plan for ensuring successful engagement of ALL students and families. Utilize DPI Education  

Forward document to guide all decision making. 

 

Goals of Returning to School:  

● Keeping students and staff physically safe;  

● Caring for the social-emotional and mental health needs of students and staff;  

● Keeping learning coherent by creating a scope of standards with aligned systems of 

assessments, bound in units of instruction -- whether learning is in-person, virtual, or 

physically-distanced; 

●  Meeting the needs of every student by considering the unique experiences of students 

and by considering students’ families as active partners in learning; and  

●  Designing flexibility into school schedules, built-environments, protocols, and norms 

for being together in-person , physically-distanced, and through virtual learning. 

 

 

 

 

 

 

 

 



Learning Environment Considerations from DPI Education Forward Document 

As schools reopen, the health of students, educators, and the community will require implementation of 

instructional models that are flexible and support local physical distancing guidance. Districts must also plan and 

be prepared for change throughout the school year. A second wave of infections could result in site, district, 

county-wide, or regional school closures, in which case instructional models must be able to accommodate shifts 

between in-person and virtual learning. The information below provides guidance for district consideration of 

in-person, physically distanced, and virtual learning options. 

 

The vast majority of students 

attend in-person. Some 

students (those with health 

concerns) may participate 

virtually on an as-needed basis.  

To support physical distancing, 

learning occurs both in-person and 

virtually, utilizing classrooms, 

outdoor learning spaces, homes, and 

community-based organizations.  

All students attend virtually using digital, 

analog, synchronous, asynchronous, or 

hybrid instructional models.  

Considerations: 

● Building a welcoming, 

safe, and supportive 

community for 

students and teachers.  

● Aligning assessments, 

curriculum, and 

instruction to help 

each student progress. 

● Supporting teachers as 

they support students.  

● Accommodating 

physical space issues 

by leveraging outside 

learning spaces, 

partnerships with 

community-based 

organizations.  

● Providing flexible 

structures for teacher 

roles and 

responsibilities.  

● Preparing staff, 

families, and students 

to potentially move to 

virtual learning if there 

is an outbreak. 

Considerations: 

In addition to the considerations for 

In-Person Learning: 

● Developing schedules that 

accommodate 

physical-distancing 

recommendations and allow 

students to move in shifts 

between in-person and 

virtual attendance using a 

cohort-based model. 

● Determining how students 

will be divided into cohorts 

to minimize spread.  

● Prioritize which students are 

placed in cohorts in school, 

outdoor learning spaces, at 

community-based 

organizations, and at home, 

based on considerations 

from students, families, and 

staff. 

● Monitoring and tracking 

students as they are coming 

in and out of different 

settings. 

● Finding strategies to 

maintain coherence across 

virtual and in person 

learning. 

● Selecting an instructional 

model that supports 

learning. 

Considerations: 

In addition to the considerations for 

InPerson and Physically-Distance Learning: 

● Building relationships with students 

and families remotely.  

● Maintaining active partnerships 

with families to navigate current 

and future scenarios. 

● Ensuring all students have access to 

virtual learning resources (digital or 

analog).  

● Maintaining instructional 

coherence and managing progress 

in a remote digital or analog setting.  

● Identifying students’ access needs, 

particularly for students with visual 

or auditory needs or for whom 

English is not their first language. 

All materials must be accessible 

(use of captioning, image 

descriptions, providing 

translations).  

● Supporting teachers with 

instructional practices for remote 

learning.  

● Ensuring there are reliable 

technology systems and that staff, 

families, and students have access 

to and instruction on the use of 

technology. 

  

● Identifying resources and supports 

families may need, including 

explanations of classroom routines 

and how to support student 

learning.  

● Deciding and communicating how 

instructional materials or resources 

will be delivered to students and 

returned to teachers. 



Glendale-River Hills Phased Approach 

Using the guidelines from DPI, the Glendale-River Hills School District has developed a 

phased-in approach to returning to school.  Stages for learning models allow us to pivot at any 

time between virtual, blended, and in-person learning. These stages and criteria to move 

between them will be determined by the impacts of a changing health situation, available 

resources, and direction from the North Shore Health Departments.  At this time, we will 

begin the 2020-2021 school year at STAGE 2 with the hopes of moving to Stage 3 

quickly and safely to support our most vulnerable students. 

 

Get to Know Each Model & Stage  

 

 

 

Phase 1 

 

All students and staff participate in 

virtual learning.  School buildings 

closed for access, such as the case of an 

emergency shut down by the Governor 

in March of 2020. 

 

 

 

 

Phase 2 

 

All students participate in virtual 

learning.  Staff will be onsite for the 

purpose of planning and delivering 

online instruction.  Students in special 

education can access scheduled 

in-person learning based on IEP 

needs. 

 

 

 

Phase 3 

Students in special education, those 

with 504 & health plans, EL and others 

with greatest need of additional 

support as identified by parents and 

staff participate onsite with in-person 

instruction.  All other students 

participate in virtual learning. Staff 

will be onsite for the purpose of 

planning and delivering instruction. 



 

 

 

 

Phase 4 

 

All students from Phases 2 & 3, as well 

as our youngest learners, additional 

students in need of support participate 

onsite with in-person instruction.  All 

other students participate in virtual 

learning.  Staff will be onsite for the 

purpose of planning and delivering 

instruction. 

 

 

 

Phase 5 

 

All students participate onsite with 

in-person instruction two (2) days a 

week with virtual learning on the other 

days. Staff will be onsite for the 

purpose of planning and delivering 

instruction. 

 

 

 

 

 

Phase 6 

 

All students and staff participate 

onsite with in-person instruction five 

(5) days a week. 

 

 

 

 

 

 

 



 

Guidelines for School Decision Making 

 

This document from the North Shore Health Department is intended to provide schools and 

school districts with an understanding of what the COVID-19 burden and risk means within 

their communities to allow them to make informed decisions about moving between different 

learning models. The guidelines below offer recommendations for when to shift between 

learning models based on COVID-19 community risk level, but schools and school districts 

must make the final determination based on their own reopening plans and what is feasible for 

them. Additionally, the decision to change between learning models may be driven by specific 

COVID-19 case investigations and outbreaks. The burden thresholds are based on the 

Wisconsin Department of Health Services COVID-19 Activity Level determinations and 

Harvard Global Health Institute’s Path to Zero & Schools: Achieving Pandemic Resilient 

Teaching and Learning Spaces. As public health learns more about transmission of COVID-19 

in schools and communities, these guidelines may be updated.  

 

 

 

 

https://www.dhs.wisconsin.gov/covid-19/local.htm
https://globalhealth.harvard.edu/path-to-zero-schools-achieving-pandemic-resilient-teaching-and-learning-spaces/
https://globalhealth.harvard.edu/path-to-zero-schools-achieving-pandemic-resilient-teaching-and-learning-spaces/


 

 

Recommendations for schools are based on the 

following metrics 

 

COVID-19 Burden: The number of COVID-19 cases in a 14-day period computed as a 

rate per 100,000 population, which allows for comparison between communities.  

a. Critical Case rate is greater than 350  

b. High Case rate is greater than 100 but less than or equal to 350. 

c. Moderately High Case rate is greater than 50, but less than or equal to 100.  

d. Moderate Case rate is greater than 10, but less than or equal to 50.  

e. Low Case rate is less than or equal to 10.  

 

Percent Positivity: The percent of COVID-19 tests conducted during a time period that 

were resulted as positive. Multiple public health sources indicate that 5% or lower is ideal for 

permitting schools to meet in person.  

 

 

COVID-19 Cases: The 14-day trend in percent positive COVID-19 test results. This metric 

aligns with the Burden of COVID Status but describes the trending of positive cases and not 

just the rate. This metric is available on the North Shore Health Department’s website and is 

provided as a weekly report to the North Shore area school districts.  

 

 

Care: Percentage of hospitals not in crisis care and percent of hospital beds available. We 

know that hospitalization is a lagging indicator from cases, but an important metric that 

indicates the severity of disease within the community. This metric is available on the 

Milwaukee County COVID-19 Dashboard.  

 

 

 

 

 



Learning Models Defined:  

 

• In-Person – The vast majority of students attend school in-person. Some students with 

health concerns may participate virtually on an as-needed basis. Infection prevention measures 

are still in place, including having students in cohorts whenever possible. 

 

 • Blended/Hybrid – Schools may provide instruction using a combination of in-person and 

virtual learning environments.  

 

• Virtual – All students attend virtually using various instructional strategies.  

 

 

Data availability:  

● County level data will continue to be available on the Milwaukee County COVID-19 

Dashboard NOTE: you will need to access the full-screen version to toggle between the 

data and the key indicators.  

●  Municipal level data on the burden of COVID-19 status and percent positivity will be 

available on a weekly basis.  

●  A combination of county and municipal data should be used to guide decisions based on 

the fluidity of municipal borders, open-enrollment of students from other communities, 

as well as the reality that faculty and staff may live in other communities. 

 

As a district, we will be using this weekly data presented by the North Shore Health 

Department Briefings to address our plans to move through each phase.  The data will be 

presented to the board twice per/month at pre scheduled meetings for board approval for 

advancing between phases. In the event of a health emergency or quarantine-type shut down 

which require backward movement in the phases, a special board meeting would be scheduled 

for approval of that movement. 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://county.milwaukee.gov/EN/Office-of-Emergency-Management
https://county.milwaukee.gov/EN/Office-of-Emergency-Management


Teaching and Learning  

 

Equity for All 

  

As we prepare for the implementation of a Virtual learning model for the beginning of the 

school year and subsequent stages for the 2020-2021 school year, equity remains a core 

priority and focus of the Glendale-River Hills School District. Equity has been a consistent 

focus of our district for the last several years. 

 

It is from this perspective that we commit to providing proactive, high quality, and targeted 

support to ensure that all students have the opportunity to thrive in this model. We 

acknowledge that inequities have historically persisted within our systems and have 

disproportionately affected students by race, gender, ability, and participation in specialized 

services. Considerations and strategies to address those inequities are integrated in this plan 

and serve as the foundation from which we will partner with students and families in this 

Virtual learning model and subsequent learning models/stages. Strategies grounded in equity 

include, but are not limited to: technology and WI-FI access, support for child care, access to 

counseling and specialized education services, supplying face coverings to all students and 

staff, and professional development on best practices for virtual instruction.  

 

Emergency Learning vs. Virtual Learning 

  

On March 13, 2020, our school district was forced to dramatically change learning delivery 

models without notice due to the COVID-19 Pandemic. This “Emergency Learning” model, 

while necessary at the time, is not adequate for our district as we move into the 2020-2021 

school year.  

 

We will begin the fall of 2020-2021 school year in a true Virtual learning model, and will 

continue to rely on virtual instruction when we are able to move to a physically distanced 

blended or full face-to-face models. The new Virtual model will have structured, synchronous 

(live) opportunities for students and teachers to interact regularly via video conferencing. This 

Virtual learning model will be a significant improvement for students' learning experiences 

during the 2020-2021 school year.  

 

Virtual Learning Model  

 

The Virtual learning model was developed in response to the feedback the district received 

from our parent and staff surveys, feedback from the instruction working group and ultimately 

board decision. The Virtual learning model will be very different from the “emergency 

learning” conducted last spring in a number of key ways.  

 

 

 



Virtual learning will provide:  

● Live Video Classes - Structured schedules for students to attend synchronous (live 

video) classes with teachers, along with time for teachers and students to check in on 

any questions and concerns that arise. Examples of our new Virtual learning schedules 

are included in the report.  

● Scheduled In-Person Access to Staff - Scheduled in-person access to our school 

buildings and staff for small group and individual education, therapy, and counseling 

services, especially for our most vulnerable learners. 

 

Similar to last spring:  

● Students who need access to a chromebook/Ipad will be provided with a device  

●  Students who need access to wifi will be provided with a hotspot  

● Food service will be available for lunch 

 

Feedback from parents/guardians on the instruction committee led us to implementing a 

consistent Virtual Learning Management Platforms for all students.  Google Classroom will be 

used as our learning management platform in our Virtual model. An outline of grade levels and 

expectations are below:  

  

Virtual Class Schedules  

Based on feedback gathered from students, parents and staff, more synchronous (live video) classes 

needed to be worked into our schedules in our Virtual model.  In addition, recording the live lessons 

to be watched later for working parents/guardians will also be available. For what this looks like in 

the classroom, see the section on instruction below.  

 

Instruction-  

Students will be taught how to use the technology tools and distance learning expectations during the 

first 1-2 weeks of school. This will be embedded in the normal lesson. This will help improve 

engagement and reduce the frustration of both the students and caregivers. Technology training for 

caregivers will be available starting September 2nd.  

 

Synchronous (live video) lessons will be provided regularly for students and guided by best 

practices in teaching and learning, which includes direct instruction by the teacher and small group 

collaboration. An example of what a sample lesson may look like is below:  

 

● 5 -10 minutes Teacher driven introduction with the whole class. (Explain the learning target, 

provide some information, Model a strategy)  

 

● Move students into breakout rooms/small groups or independent practice. 

○ 10 minutes Students work collaboratively/independently on a given assignment/project, 

participate in a club, practice a strategy, and/or receive teacher/peer feedback.  

● Return to main room/whole class  



○ 10 minutes Reiterate instructional goals, clarify misconceptions and wrap up the class 

and assign work time for the remainder of the class, if any.  

 

Lessons should be in 5-10 minute chunks of time, using the breakout rooms for active learning time. 

Parents and students should not expect the class to be 25 minutes of straight lecture followed by 25 

minutes of work time. This is not a successful virtual model of instruction.  

 

● Additional synchronous, opportunities for small group instruction will be provided outside the 

lesson throughout the week 

 

Asynchronous Learning 

Asynchronous learning is structured learning time where students are encouraged to work, at times 

collaboratively, to complete assignments, prelearn material, and/or continue existing learning. These 

are learning activities that do not require direct instruction to complete and should be meaningful and 

intentional work that enhances the work being done within the classroom.  

 

Virtual Class Schedules 

Based on feedback gathered from caregivers, families and staff, more synchronous classes needed to 

be worked into our schedules in our Virtual learning model. A DRAFT of what instruction would look 

like for elementary school and middle school are below. We expect these drafts to evolve based on 

continued feedback. In addition, specific schedules per classroom will be created and shared by school 

principals. 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Parkway Schedule: DRAFT 

 



 
Glen Hills 4-5 Schedule: DRAFT 

 

 
 

 

 



 

Glen Hills 6-8 Schedule: DRAFT 

 

 

 

 

 

 

 

 

 

 

 

 



 

Attendance, Assessment and Grading 

 

Attendance  

All District Attendance policies will continue to be in effect. Parents/guardians should contact their 

school’s Main Office or Attendance Office to communicate any absences within two school days of the 

absence occurring. The compulsory attendance state statue still applies to student attendance during 

the 2020-21 school year. Students are required to attend any model of learning that is being provided 

as long as they are enrolled in the Glendale-River Hills School District. As in the past, individual 

attendance situations will be resolved collaboratively on a case by case basis.  

 

Assessment  

A universal screening assessment, STAR, will be used in many grade levels in the fall to identify 

student strengths and gaps in learning specifically in reading and math. Throughout the year, 

students will be assessed on their ability to show proficiency of essential learning outcomes in order to 

populate trimester report cards.  

 

Grading  

Grading practices will resume and return to past practices. Report cards will still be distributed at 

regular intervals throughout the year.  

 

Interventions  

Students in need of interventions in the areas of reading, writing, math, or social/emotional concerns 

will be able to receive such services through use of Computer-Based Instruction, Teletherapy and/or 

in-person small group or individual instruction when the Virtual model is in effect. Such interventions 

will be targeted to meet the individualized needs of students and will be selected from a list of 

Scientific Research-Based Interventions or Evidence-Based Practices that have been proven to result 

in gains for students.  

 

Progress monitoring will be ongoing to determine the efficacy of the interventions. If students are not 

making accelerated growth, consideration will be given to identifying another intervention and 

implementing progress monitoring to measure growth. When transitioning to a bended or 

face-to-face model, individual student intervention progress data will be analyzed to determine if 

other interventions such as direct instruction may be more beneficial.  

 

In cases where a student’s disability-related needs result in significant challenges with accessing 

technology to receive virtual instruction and/or intervention, specialized instruction may be provided 

in an alternate manner as determined by an Individualized Education Program (IEP) team or Section 

504 Individual Accommodation Plan team.  

 

Engagement  

Engagement is defined as students being virtually present during synchronous classes and completing 

asynchronous activities as assigned. Staff will deliver high quality instruction based on researched 



instructional methods. Consistent student engagement in academic learning, skills development, and 

wellness opportunities will be critical in our ability to support student growth and achievement goals. 

Student growth and achievement goals will be consistent with grade level standards and the essential 

learning outcomes of each class. Building successful relationships with students and families and 

offering learning opportunities that are responsive to students’ interests, needs, and cultures will be 

proactive engagement considerations that inform our approaches to provide high quality learning in 

this Virtual learning model.  

 

Indicators of engagement will include: 

●  Attendance being taken by teachers in synchronous classes 

● Grades assessing what students know and are able to do on our essential learning outcomes for 

each class. 

● Participation in small groups, projects, discussions and assignment completion. 

 

Parent/Guardian Training and Support for Online Learning  

Starting in late-August/early-September, the district will offer caregivers opportunities to learn more 

about our technology platforms as a way to support student learning throughout the virtual learning 

portion of the school year.  

These learning sessions will focus on the applications students will be accessing in the classroom. This 

includes, but not limited to:  

 

● Google Classroom - Sign up, notifications and your settings  

● Intro to ZOOM- login 

 

Students are welcome to join any session as well. Teachers will have focused professional 

development in August.  

 

Transitioning to Blended and In-Person Models  

As we transition to blended and face-to-face instruction during the 2020-2021 school year, Google 

Classroom will continue to be used as our learning management platforms. 

 

Health & Safety of the School Community  

 
The health and safety of our students, staff and school community remains a top priority. The 

following section was created to outline expectations for health and safety in each learning model we 

will be in for the 2020-2021 school year.  

 

 

 

 

 

 

 

 



 

★ Student and Staff Training and Education  

Topic: Virtual Learning + Blended Learning In-Person Learning 

 

 

 

 

Training and 

Education 

All staff will be trained 

in sanitation and any 

new procedures in each 

school building.  Any 

student(s) that may 

enter the building will 

be educated about any 

new procedures, mask 

wearing, etc.  Spacing 

and other signage 

reminders will be 

present in each school 

building. 

All staff will be trained 

in sanitation and any 

new procedures in each 

school building.  Any 

student(s) that may 

enter the building will 

be educated about any 

new procedures, mask 

wearing, etc.  Spacing 

and other signage 

reminders will be 

present in each school 

building. 

All staff will be trained 

in sanitation and any 

new procedures in each 

school building.  Any 

student(s) that may 

enter the building will 

be educated about any 

new procedures, mask 

wearing, etc.  Spacing 

and other signage 

reminders will be 

present in each school 

building. 

 

★ Contact Tracing  

Contact tracing is used by health departments to prevent the spread of infectious disease. In general, 

contact tracing involves identifying people who have an infectious disease (cases) and their contacts 

(people who may have been exposed) and working with them to interrupt disease transmission. For 

COVID-19, this includes asking cases to isolate and contacts to quarantine at home voluntarily. (From 

CDC Website) 

 

Topic: Virtual Learning + Blended Learning In-Person Learning 

 

 

 

 

 

Training and 

Education 

Will be handled by 

North Shore Health 

Dept. if a positive case 

occurs, any person 

(staff or student) who 

has been within 6 ft of 

the positive case for 15 

or more cumulative 

minutes may be 

quarantined for 14 

days (subject to change 

from North Shore 

Health Dept)  North 

Shore Health Dept 

(with the help of the 

schools) will handle all 

investigation for this. 

Will be handled by 

North Shore Health 

Dept. if a positive case 

occurs, any person 

(staff or student) who 

has been within 6 ft of 

the positive case for 15 

or more cumulative 

minutes may be 

quarantined for 14 

days (subject to change 

from North Shore 

Health Dept)  North 

Shore Health Dept 

(with the help of the 

schools) will handle all 

investigation for this. 

Will be handled by 

North Shore Health 

Dept. if a positive case 

occurs, any person 

(staff or student) who 

has been within 6 ft of 

the positive case for 15 

or more cumulative 

minutes may be 

quarantined for 14 

days (subject to change 

from North Shore 

Health Dept)  North 

Shore Health Dept 

(with the help of the 

schools) will handle all 

investigation for this. 

 

 



North Shore Health Department Contact Tracing In Schools (North Shore Health Department 

Procedure): When a student tests positive for COVID-19 or comes into “close contact” with someone 

that tests positive for COVID-19 he or she will need to transition into virtual instruction. Close 

contact, including physical contact, is defined as being within six feet of someone that tested positive 

for COVID-19 for at least fifteen cumulative minutes. In elementary schools, close contact will include 

the entire classroom of students. In the middle and high schools, close contact will be determined 

based on the District’s ability to determine who has been deemed to have been within six feet of 

someone that tests positive for at least fifteen cumulative minutes.  

 

The following chart from the North Shore Health Department delineates how long students in such 

situations will need to participate in virtual instruction before being able to access in-person 

instruction again: 

 

IF THEN Calendar days assigned for 

Virtual Learning 

Your child tests positive for 

COVID-19 

Your child will be assigned 

virtual instruction for days 

school is in session over the 

course of at least 10 days.  The 

last three days prior to your 

child’s return to in-person 

instruction your child must be 

symptom free. 

At least 

10 

Someone in your child’s 

household tests positive for 

COVID-19 

Your child will be assigned to 

virtual instruction during the 

time any members of the 

household that test positive are 

self-quarantining plus an 

additional fourteen calendar 

days after the infected 

member(s) of the household are 

symptom-free for at least three 

days. 

At least 

24 

Someone your child has been in 

“close contact” with tests 

positive for COVID-19 

Close contact means direct 

prolonged contact closer than 

6ft for longer than 15-minutes. 

 

Your child will be assigned 

virtual instruction for days 

school is in session over the 

course of 14 days.  If your child 

is symptom-free throughout 

this time your child can return 

to in-person instruction. 

At least 

14 

 



 

 

★ Face Coverings  

Topic: Virtual Learning + Blended Learning In-Person Learning 

Masks for staff, 

students, & visitors 

Face coverings are 

required for 

staff/students that are 

in the building while in 

common spaces or 

while traveling in the 

building. 

Face coverings are 

required for all. 

 

Exceptions will be 

allowed  

Face coverings are 

required for all. 

 

Exceptions will be 

allowed  

 

★ Field Trips & Safety Drills  

Topic Virtual Learning + Blended Learning In-Person Learning 

Field Trips No field trips will be 

scheduled 

Limited to walking field 

trips.  Additional spacing 

and precautions for 

athletics transportation 

Limited to walking field 

trips.  Additional spacing 

and precautions for 

athletics transportation 

Safety Drills Safety Drills will be Tornado &  Safety drills Tornado &  Safety drills 



conducted with staff on 

site 

done class by class or 

floor by floor. 

Fire drills are required 

monthly 

done class by class or 

floor by floor. 

Fire drills are required 

monthly 

 

★ Classrooms  

Topic Virtual Learning + Blended Learning In-Person Learning 

 

 

 

 

 

 

 

 

Classroom Layout 

Students and staff can 

meet in small groups of 5 

or less.  Meetings should 

occur outdoors whenever 

possible and be socially 

distanced with masks. 

Classrooms will be 

arranged for students 

(approx 15) to be spaced 

apart as best as possible. 

All non-essential items 

will be removed from 

classrooms to create 

additional spaces. 

Students will be seated 

facing the same direction 

whenever possible.  Seats 

will be assigned to 

students. Any movement 

in the classroom will be 

to assigned spaces for 

students.   Teachers are 

encouraged to practice 6 

ft of distancing whenever 

possible.  When possible 

and feasible, classroom 

instruction can occur 

outdoors. 

Classrooms will be 

arranged for students to 

be spaced apart as best as 

possible.  All 

non-essential items will 

be removed from 

classrooms to create 

additional spaces. 

Students will be seated 

facing the same direction 

whenever possible.  Seats 

will be assigned to 

students. Any movement 

in the classroom will be 

to assigned spaces for 

students.   Teachers are 

encouraged to practice 6 

ft of distancing whenever 

possible.  When possible 

and feasible, classroom 

instruction can occur 

outdoors. 

 

 

 

Classroom Capacity 

Students and staff can 

meet in small groups of 5 

or less.  Meetings should 

occur outdoors whenever 

possible and be socially 

distanced with masks. 

Classroom size limits will 

occur by utilizing a 

blended  model (reducing 

class size) of instruction 

Classroom size limits will 

not be adjusted, but 

precautions and social 

distancing when possible 

will be expected. 

 

 

 

 

Classroom Cleaning 

Parts of classroom spaces 

that are used during 

individual or small group 

meetings will be cleaned 

after each meeting by 

staff member in the 

room.  High touch areas 

will be wiped down after 

any room use (i.e. door 

knobs) 

 

See cleaning section 

below 

Cleaning procedures 

normed for students at 

the end of classroom 

activity or class period. 

Classroom spaces used 

by students and high 

touch areas inside of the 

classroom will be wiped 

down after each use by 

the staff member in the 

room. 

See cleaning section 

below 

Cleaning procedures 

normed for students at 

the end of classroom 

activity or class period. 

Classroom spaces used 

by students and high 

touch areas inside of the 

classroom will be wiped 

down after each use by 

the staff member in the 

room. 

See cleaning section 

below 



 

 

Allied Arts 

Students and staff can 

meet in small groups of 5 

or less students.  Meeting 

and small group work 

should occur outdoors 

whenever possible and be 

socially distanced. 

Classroom size limits will 

occur by utilizing a 

blended  model (reducing 

class size) of instruction 

Attempts to put allied 

arts classrooms in larger 

spaces and continue 

socially distancing as 

much as possible. 

 

 

 

Guest Speakers & 

Volunteers 

In person guest speakers 

can join via virtual 

method.  Volunteers 

should be used only 

when necessary. 

Guest speakers will be 

minimized to only 

essential people.  Limit of 

1 per trimester per class. 

Volunteers will be 

minimized to only 

essential activities. 

Volunteers should 

complete the task they 

are present for then exit. 

Guest speakers will be 

minimized to only 

essential people.  Limit of 

1 per trimester per class. 

Volunteers will be 

minimized to only 

essential activities. 

Volunteers should 

complete the task they 

are present for then exit. 

 

★ General School Areas  

Topic Virtual Learning + Blended Learning In-Person Learning 

Lunch Periods  

 

Kids in the building for 

services that receive 

lunch or for daycare 

purposes will have 

staggered lunch with 

social distancing. 

Cafeterias will be 

spaced out for social 

distanced eating. 

Lunch pickup can 

occur with staggered 

approach.  Lunch can 

occur in the classrooms 

or in other areas in 

each building with 

students in smaller 

groups. 

Cafeterias will be 

spaced out for social 

distanced eating. 

Lunch pickup can 

occur with staggered 

approach.  Lunch can 

occur in the classrooms 

or in other areas in 

each building with 

students in smaller 

groups. 

Passing 

Time/Transitions 

Limited entrances will 

be available for 

individual and small 

group student and staff 

meetings.  Students 

will be met by an adult 

and escorted when 

entering the building. 

Student/Group 

traveling will be 

limited and staggered. 

Student/Group 

traveling will be 

limited and staggered. 

Lockers/Personal 

Belongings/Locker 

Rooms 

N/A 

Any small groups of 

students that enter the 

building will not be 

using lockers. 

Locker and locker 

room use is 

discouraged.  When 

needed, locker use will 

be spaced.  PE locker 

rooms may be used in 

small cohorts of 10 

Locker and locker 

room use is 

discouraged.  When 

needed, locker use will 

be spaced.  PE locker 

rooms may be used in 

small cohorts of 10 



students at a time. 

Access to personal 

belongings for K4-5th 

grade, will happen in a 

staggered manner 

students at a time. 

Access to personal 

belongings for K4-5th 

grade, will happen in a 

staggered manner 

Assemblies  

Virtual Assemblies will 

be used when 

necessary. 

No large group 

assemblies will occur. 

Virtual Assemblies will 

be used when 

necessary. 

No large group 

assemblies will occur. 

Virtual Assemblies will 

be used when 

necessary. 

Visitors Visitors will be limited 

to only essential 

visitors.  Whenever 

possible phone 

conferences or virtual 

meetings will be used 

for visitor or parent 

meetings. 

Visitors will be limited 

to only essential 

visitors.  Whenever 

possible phone 

conferences or virtual 

meetings will be used 

for visitor or parent 

meetings. 

Visitors will be limited 

to only essential 

visitors.  Whenever 

possible phone 

conferences or virtual 

meetings will be used 

for visitor or parent 

meetings. 

Water Fountains Water fountains will be 

turned off for 

individual drinks and 

only use the bottle 

fillers. 

Water fountains will be 

turned off for 

individual drinks and 

only use the bottle 

fillers. 

Water fountains will be 

turned off for 

individual drinks and 

only use the bottle 

fillers. 

Bathrooms Alternating sinks and 

urinals will be blocked 

off to promote social 

distancing. 

Alternating sinks and 

urinals will be blocked 

off to promote social 

distancing. 

Alternating sinks and 

urinals will be blocked 

off to promote social 

distancing. 

Traffic Flow One way traffic flow 

will be prioritized 

whenever possible 

and/or reasonable. 

One way traffic flow 

will be prioritized 

whenever possible 

and/or reasonable. 

One way traffic flow 

will be prioritized 

whenever possible 

and/or reasonable. 

Recess Recess should occur 

with cohort groups of 

students with social 

distancing occurring 

when possible.  Shared 

recess equipment is 

discouraged 

Recess should occur 

with cohort groups of 

students with social 

distancing occurring 

when possible.  Shared 

recess equipment is 

discouraged 

Recess should occur 

with cohort groups of 

students with social 

distancing occurring 

when possible.  Shared 

recess equipment is 

discouraged 

 

★ Arrival and Departure Procedures  

Topic Virtual Learning + Blended Learning In-Person Learning 

Arrival Staff should self screen Staff should self screen Staff should self screen 



Departure 

Temp Screening 

for any symptoms at 

home prior to coming 

to work.  And students 

that come for services 

should be screened by 

parents at home prior 

to coming to school 

 

Recommendation from 

North Shore Health 

Dept. is that group 

temp screening is not 

needed at this time. 

for any symptoms at 

home prior to coming 

to work.  All students 

should be screened by 

parents at home prior 

to coming to school 

 

Recommendation from 

North Shore Health 

Dept. is that group 

temp screening is not 

needed at this time. 

for any symptoms at 

home prior to coming 

to work.  All students 

should be screened by 

parents at home prior 

to coming to school 

 

Recommendation from 

North Shore Health 

Dept. is that group 

temp screening is not 

needed at this time 

Arrival 

Departure 

Spacing 

Students entering the 

building for services 

should have 

prearranged and 

scheduled times to be 

staggered. 

Staggered arrival and 

departure plans for 

students will be 

organized by each 

school. 

Staggered arrival and 

departure plans for 

students will be 

organized by each 

school. 

 

★ Cleaning  

Topic Virtual Learning + Blended Learning In-Person Learning 

Frequency Dedicated staff during 

school day to clean 

“high touch” 

areas(handles, 

bathrooms, doors, etc.)  

 

Rooms will be 

cleaned/sanitized 

nightly 

Dedicated staff during 

school day to clean 

“high touch” 

areas(handles, 

bathrooms, doors, etc.)  

 

Rooms will be 

cleaned/sanitized 

nightly 

Dedicated staff during 

school day to clean 

“high touch” 

areas(handles, 

bathrooms, doors, etc.)  

 

Rooms will be 

cleaned/sanitized 

nightly 

Sanitization Hand sanitizer stations 

by the entrances in 

each building.  Bottles 

of sanitizer will be in 

each classroom and 

workspace in the 

building.  Wipes will be 

stored in each 

classroom to be used 

by staff to wipe down 

surfaces. 

Hand sanitizer stations 

by the entrances in 

each building.  Bottles 

of sanitizer will be in 

each classroom and 

workspace in the 

building.  Wipes will be 

stored in each 

classroom to be used 

by staff to wipe down 

surfaces. 

Hand sanitizer stations 

by the entrances in 

each building.  Bottles 

of sanitizer will be in 

each classroom and 

workspace in the 

building.  Wipes will be 

stored in each 

classroom to be used 

by staff to wipe down 

surfaces. 

 

 



 

★ Sick Child Policy  

Topic Virtual Learning + Blended Learning In-Person Learning 

 

 

Sick Child 

Policy- General 

 

 

Any child coming to 

school for individual 

service should be 

symptom checked by 

the parent before 

coming to school. 

Sick children will need 

to be picked up within 

2-hours.  Quarantine 

areas will be 

established near the 

health room.  Health 

Offices will be used for 

illness related 

symptoms.  All other 

Health Office issues 

(band-aids, 

medication, etc..) will 

be directed to the main 

office. 

Sick children will need 

to be picked up within 

2-hours.  Quarantine 

areas will be 

established near the 

health room.  Health 

Offices will be used for 

illness related 

symptoms.  All other 

Health Office issues 

(band-aids, 

medication, etc..) will 

be directed to the main 

office. 

 

A Sick Child Policy is policy attached as Appendix B. The same policy applies to staff. 

  

★ Extracurriculars and Events  

Topic Virtual Learning + Blended Learning In-Person Learning 

Performing Arts K-8 music 

performances are 

paused. 

K-8 music 

performances are 

paused. 

K-8 music 

performances will 

resume with 

restrictions 

“Outside of School 

Day Activities” 

All night events (Open 

House, Movie Night, 

PTO, etc) will be 

paused or done 

virtually when 

necessary. 

Events can occur with 

the same cohort of 

students and adhere to 

North Shore Health 

Dept Guidelines. 

Events can occur 

within the North Shore 

Health Department 

Guidelines. 

Clubs/Activities All clubs and activities 

should meet outside or 

virtually.  They should 

occur in small groups 

of 5-10 or less. 

All clubs and activities 

should meet outside or 

virtually.  Advisor to 

determine the best 

location to meet to 

allow for social 

distancing.  

All clubs and activities 

can occur like normal. 

Event Size Limits N/A North Shore Health 

Department guidelines 

will be followed for 

event sizes. 

North Shore Health 

Department guidelines 

will be followed for 

event sizes. 



 

PROPOSED: Sick Child Policy Subject to change due to updated Wisconsin 

DHS Guidance  

The health and safety of students and District employees will be the primary consideration in dealing with 

communicable diseases. The District recognizes its responsibility for preserving the safety, protecting the 

general welfare and promoting the physical, mental and emotional health of students and employees. This 

policy’s intent is to minimize interruptions to the educational program ofthe Glendale-River Hills School 

District.  

Pursuant to federal, state and local laws and regulations, and in cooperation with state and local public health 

agencies, the District shall maintain appropriate health standards for all school environments, promote the 

good health of students and employees, and educate students and employees in disease prevention methods 

and sound health practice.  

Based upon presentation of symptoms, the need to go home and requirements for returning to school may 

differ.  

General illness symptoms:  

● Diarrhea  

● Vomiting  

● Fever of 100.4 or greater  

COVID-like symptoms:  

● Cough (new onset or worsening of chronic cough)  

● Shortness of breath  

● Fever of 100.4 or greater  

● Chills  

● Sore throat  

● Runny nose  

● Muscle pain  

● Headache  

● New loss of taste or smell  

● Trouble breathing**  

● Persistent pain or pressure in the chest**  

● New confusion or inability to arouse (wake) a person**  

● Bluish lips or face**  

**These are emergent symptoms and 911 will be called. 

Students showing any illness symptoms must be picked up within two hours of initial illness identification. 



The District will contact all parents/guardians and, if needed, the emergency contacts listed in Infinite 

Campus. Parents/guardians and/or emergency contacts will be informed of the importance of the student 

being picked up within two hours to prevent further disease spread. After exhausting all contact options and 

if there is no contact with a parent(s)/guardian(s) or any emergency contact(s) after two hours the District 

may contact the North Shore Fire Department and EMS for transportation of the student to a medical facility 

for the safety of all staff and students in the building.  

RETURN TO SCHOOL Students presenting with general illness symptoms, NON-COVID related, will need 

to remain home until they are 24 hours symptom free without the use of medication.  

Students presenting with COVID-like symptoms will need to remain home until: If no known 

COVID contact:  

1) They receive a negative COVID test AND 2) They are fever free for 24 hours 

without the use of medication 3) AND improved symptoms.  Please note, that 

without a negative COVID test students will be required to stay home 

for 10 days without symptoms.  

If known COVID contact:  

1) They are cleared from their isolation or quarantine by the health department AND 2) They are 

fever free for 24 hours without the use of medication 3) AND improve symptoms.  Please note, 

that without a negative COVID test students will be required to stay home for 10 days 

without symptoms.  

  

HEALTH OFFICE Students presenting with COVID-like symptoms will be isolated from other students 

All students with any illness symptom will be asked to wear a mask in the Health Office, if able, to help 

reduce the spread of illness. Whenever possible, the Health Office will be used for illness related issues 

and the Main Office will be used for all other health related issues.  

DISTRICT NURSE OR NS HEALTH When a reportable disease is identified, the district nurse or NS Health 

will notify families and staff. Written surveillance/documentation will be maintained by the district nurse. 

The District will continue to follow the WI DHS Communicable Disease Chart on when to remove a student 

and staff member from school for all communicable diseases. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ADDENDUM to GDRH Handbook for Employees 

 

SECTION 1: Return to Work Expectations 

 

To provide quality instruction to all students and those that need in-person services, the 

Glendale-River Hills School District expects employees to deliver instruction from inside the 

classrooms.  Exceptions can be made for individuals for appointments and/or conflicts directly with 

building administrators. For long-term requests or exceptions to reporting to the buildings, please see 

SECTION 3 of the Addendum. 

 

The Glendale River Hills School District expects all employees to follow these workplace safety 

guidelines each day in order to protect the health and wellbeing of all those who enter our buildings. 

 

Daily Entry and Reporting Requirements: 

● Employees who report to work acknowledge and confirm the following: 

o They are asymptomatic of COVID-19 Symptoms 

o They have not come into contact with anyone who is symptomatic within a 10 day 

period.  

o They have not been diagnosed with COVID-19 in the last 10 days 

o They have not had any person-to-person contact with someone who has exhibited 

COVID-19 Symptoms in the last 10 days  

● Employees shall NOT enter any District building if they have any symptoms associated with 

COVID-19 and MUST contact their principal and district administrator immediately. 

Symptoms include but are not limited to: 

o Fever (100.4°F or higher) or a sense of having a fever 

o Cough that cannot be attributed to another health condition 

o Shortness of breath that cannot be attributed to another health condition 

o Sore throat that cannot be attributed to another health condition 

o Muscle aches that cannot be attributed to another health condition or specific activity 

(such as physical exercise) 

● An employee must report to their principal and district administrator any contact with any 

person who tests positive for COVID-19 (via household contact or approximately within 6 feet 

of an individual with confirmed or suspected COVID-19). 

● An employee who tests positive for COVID-19 shall be quarantined for a minimum of 10 days 

and have been asymptomatic for at least 72 hours before returning to work. 

 

Face Covering Requirements: 

● At a minimum, employees who expect to come within 6 feet of others will wear a face cloth 

cover or other covering over their nose and mouth. In addition, all employees are required to 

follow any governmental orders, which may be more stringent than District policy.  

o You may use your own facial covering or one provided by the District. 

o If you are unable to wear a facial covering for medical purposes, please contact your 

principal and district administrator to discuss. 

 

 

 



Handwashing and Personal Hygiene: 

● In addition to common expectations for hand washing after bathroom use and before eating, 

employees should wash hands to the extent reasonable before entering the building and 

following each new interaction with a person or group of people (e.g., after a meeting, between 

classes, etc.) 

o Hands should be washed with soap and water for at least 20 seconds 

o While handwashing is most ideal, hand sanitizer that meets FDA guidelines is an 

acceptable substitute where time does not allow a visit to a handwashing station. 

● To the extent possible, employees should cover their coughs or sneezes with a tissue or use an 

elbow.  Employees should engage in hand washing or utilize hand sanitizer after sneezing 

and/or coughing. 

● Employees should avoid touching their eyes, nose, and mouth with unwashed hands. 

● Employees who are sick should remain home to avoid spreading illness in the workplace. 

 

Social Distancing: 

● Employees are required to comply with all signage, floor markings, and postings with respect 

to social distancing. 

● To the extent possible, employees should engage in social distancing practices while on site, 

maintaining a space of at least 6 feet between themselves and others. 

● It is recommended that employees eat their lunch and take breaks within their own space 

(office, classroom, etc.) when feasible.  Eating lunch with a group is highly discouraged unless a 

distance of 6 feet can be maintained at all times between individuals. 

● Common areas like work rooms and staff lunch rooms should operate with social distancing in 

mind.  All staff are encouraged to use cold packs and keep lunches in their space to minimize 

use of shared refrigerators. 

o To the extent common areas are used, an employee is required to clean and disinfect the 

area after each individual use, using disinfecting wipes provided by the District. 

o Hand sanitizer will be placed at entrances to communal areas and employees are 

required to use hand sanitizer prior to entry. 

● Employees should not engage in handshakes or other types of physical contact when meeting 

with other staff, students, parents, or otherwise on site. 

● Meetings with those outside the organization will take place virtually when reasonable to do so. 

When virtual meetings are not possible, meetings shall be held in open, well-ventilated spaces 

and ensure appropriate sanitizing of all surfaces both prior to and immediately following the 

meeting. 

● The sharing of food/bringing in food from outside to share is prohibited until further notice.  

 

Cleanliness of Work Spaces 

● Employees should frequently wipe down any shared equipment after each use. 

● The District will provide wipes or disinfecting products, hand sanitizer and tissues at every 

workstation. 

● The District will ensure regular deep cleaning and sanitizing of its buildings on a daily basis. 

 

 



Communications 

● Employees are required to check their District-issued email address at both the start and the 

end of their workday. The District will communicate important information and guidelines to 

staff via email. Employees are expected to keep on top of changes to District policy and 

guidelines through daily review of their District email account.  

 

Failure to comply with the District’s safety protocols and policies and posted signage will result in 

disciplinary action, up to and including termination from employment. 

The Glendale River Hills School District is an equal opportunity employer and does not discriminate 

in employment on the basis of sex, race, color, religion, national origin, ancestry, creed, pregnancy, 

marital or parental status, sexual orientation, gender identity, or physical, mental, emotional, or 

learning disability or handicap or any other reason prohibited by state or federal law. 

If you require accommodation(s), please contact your supervisor.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



SECTION 2: Quarantine Guidelines 

* Please contact the superintendent to ensure compliance with the most up-to-date quarantine guidelines 

issued by the CDC and the local health department.  

IF THEN Calendar days assigned for 

Virtual Learning 

You test positive for 

COVID-19 

If you are able, you will be asked to 

teach virtually from home over the 

course of at least 10 days.  The last 

three days prior to your return to 

work, you must be symptom-free. 

If symptoms prevent you from 

working, please see the leave 

section of the handbook. 

At least 

10 

Someone in your 

household tests positive for 

COVID-19 

You will be asked to teach virtually 

from home during the time any 

members of the household that test 

positive are self-quarantining plus 

an additional fourteen calendar 

days after the infected member(s) of 

the household are symptom-free for 

at least three days.  If you are 

unable to work due to being the 

caretaker of the individual in the 

household that is sick, see the leave 

section of the handbook. 

At least 

24 

Someone you have been in 

“close contact” with tests 

positive for COVID-19. 

Close contact means the 

following: 

●  Direct physical contact 

(handshake, hug, kiss)  

● Being within 6 ft of 

someone for 15 minutes 

total in a day. 

● Having contact with 

your respiratory 

secretions 

(coughed/sneezed on, 

contact with dirty tissue, 

sharing a drinking glass, 

food, towels, or other 

personal items). 

● Living with or spending 

the night with someone.  

You will be asked to teach virtually 

from home.  You will need to 

quarantine for 14 days. If you are 

symptom-free throughout this time 

then afterward you can return to 

in-person work. This assumes you 

do not develop symptoms during 

the quarantine period. 

At least 

14 
from date of  exposure 

 



 

SECTION 3: Additional Leaves Available through the CARES ACT 

 

EPSLA (Emergency Paid Sick Leave Act) 

This provision requires the District to make up to 80 hours of paid time off (PTO) leave available for 

certain Coronavirus-related absences. These hours are in addition to any PTO leave the employee 

already has accumulated. These provisions are available to employees as of their first day of work and 

may be used prior to any PTO or other leave the employee has already accumulated. The available 80 

hours of leave will be prorated for part-time employees. (for example, if you are a 4 hour/day 

employee, you would be eligible for 40 hours of emergency PTO leave.) This provision is scheduled to 

end as of December 31, 2020. 

 

These hours are available for employees who are unable to work or telework because the 

employee is: 

1. Subject to a government quarantine or isolation order; 

2. Has been advised by a health care provider to self-quarantine; or, 

3. Is experiencing symptoms of COVID-19 and is seeking a medical diagnosis. 

The hours under this section are paid at the employee’s normal wage rate, capped at $511 per day. 

 

The hours are also available for employees who are unable to work or telework because the employee 

is: 

1. Caring for an individual who is subject to a government quarantine order or recommendation; 

2. Caring for a child whose school has closed or daycare provider is unavailable due to 

Coronavirus related reasons; or, 

3. Absent due to substantially similar conditions as declared by the US Secretary of Health and 

Human Services. 

The hours under this section are paid at two-thirds (⅔) of the employee’s normal rate, capped at $200 

per day. 

 

EFMLEA (Emergency Family Medical Leave Expansion Act) 

This provision adds a new section to the Family and Medical Leave Act (FMLA): leave due to a 

“qualifying need because of a public health emergency.” This provision is available to employees after 

they have been working for 30 calendar days. This time is limited to 12 weeks, after which the 

employee will return to their position. (For federal FMLA leave, you are only eligible for a total of 12 

weeks of FMLA during a rolling 12-month period, regardless of the reason. Both EFMLEA and FMLA 

leave are included in the 12-week leave allotment.) This provision is scheduled to end as of December 

31, 2020. 

 

A qualifying need under the EFMLEA is defined as: 

1. Leave when an employee is unable to work, or telework, due to a need to care for your child 

(under 18 years of age) due to a Coronavirus pandemic-related closure of an elementary or 

secondary school or daycare. 

 



This new section of FMLA is very different as it requires that a portion of this leave be paid by the 

employer. Typically, FMLA leave is unpaid and an employee is entitled to be paid only if the employee 

has accumulated PTO leave. This works as follows: 

1. The first 10 days under this leave are not paid. Employees may use EPSLA or accumulated 

PTO/vacation leave during this time, otherwise, it will be unpaid. 

2. After the first 10 days, the time is paid at two-thirds (⅔) of the employee’s regular rate. This is 

capped at $200/day and $10,000 total per employee. 

 

Please note that employees are limited to 12 weeks total of federal FMLA based on a rolling calendar 

year. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SECTION 4: Additional Leaves Available through the CARES ACT 

 

Situation What to Do / Process Potentially 

Available 

Applicable Leaves 



I am under a 

government quarantine 

or isolation order; 

 

I have been advised by a 

health care provider to 

self-quarantine; 

 

I am experiencing 

symptoms of COVID-19 

and/or am seeking 

medical diagnosis due 

to contact with someone 

that was positive with 

COVID-19 

1. Explore work from home options with your 

principal and district administrator. 

2. Notify Rosey Teays, Tracy Biever, your 

principal and district administrator. 

3. For PTO you can choose either EPSLA or 

your built up PTO and/or Vacations days.  

4. If using EPSLA Tracy Biever will enter 

those days off for you, if using regular sick 

days enter time off yourself in Skyward. 

5. If out more than 3 days, you must fill out 

FMLA paperwork and subsequent 

paperwork sent from Tracy Biever and/or 

Karin Jamel. 

6. If you are not positive with COVID-19, 

make sure you meet criteria to return to 

work. 

7. If you do test positive go to the instructions 

below. 

EPSLA (Emergency 

Paid Sick Leave Act) 

100% pay (up to 80 

hours). Capped at $511 

per day. 

PTO days if desired 

over EPSLA 

FMLA if more than 3 

days (unpaid, but can 

be  paid if using PTO or 

EPSLA) 

I have tested positive for 

COVID-19 

1. Explore work from home options with your 

principal and district administrator if 

capable of working. 

2. Notify Rosey Teays, Tracy Biever, your 

principal and district administrator. 

3. For PTO you can choose either EPSLA or 

your built up PTO and/or Vacations days.  

4. If using EPSLA Tracy Biever will enter 

those days off for you, if using regular sick 

days enter time off yourself in Skyward. 

5. If out more than 3 days, you must fill out 

FMLA paperwork and subsequent 

paperwork sent from Tracy Biever and/or 

Karin Jamel. 

6. Quarantine for a minimum of 10 days, be 

asymptomatic and have improved 

symptoms for at least 72 hours. 

EPSLA (Emergency 

Paid Sick Leave Act) 

100% pay (up to 80 

hours). Capped at $511 

per day. 

PTO days if desired 

over EPSLA 

FMLA if more than 3 

days (unpaid, but can 

be  paid if using PTO or 

EPSLA) 



I am caring for an 

individual who is under 

a government 

quarantine order or 

recommendation 

 

Individual is an 

immediate family 

member or someone 

who regularly resides in 

your home; or if your 

relationship creates an 

expectation that you 

would care for the 

person and that 

individual depends on 

you for care during the 

quarantine or 

self-quarantine. 

You may only take paid 

emergency sick leave to 

care for an individual 

who genuinely needs 

your care. 

1. Explore work from home options with your 

principal and district administrator. 

2. Notify Rosey Teays, Tracy Biever, your 

principal and district administrator. 

3. For PTO you can choose either EPSLA or 

your built up PTO and/or Vacations days.  

4. If using EPSLA Tracy Biever will enter 

those days off for you, if using regular sick 

days enter time off yourself in Skyward. 

5. If out more than 3 days, you must fill out 

FMLA paperwork and subsequent 

paperwork sent from Tracy Biever and/or 

Karin Jamel. 

6. If you are not positive with COVID-19, 

make sure you meet criteria to return to 

work. 

7. If you do test positive go to those 

instructions. 

EPSLA (Emergency 

Paid Sick Leave Act) 

2/3 pay (up to 80 

hours) Capped at $200 

per day. 

PTO only if the person 

you are caring for is ill. 

FMLA if more than 3 

days and it is a spouse, 

child or parent (unpaid 

or paid if using PTO or 

EPSLA) 

I am caring for a child 

under 18 whose school 

or daycare provider is 

closed/unavailable due 

to Coronavirus 

precautions 

 

Please note if your child 

is 14 years of age or 

older, you will need to 

complete a statement of 

the special 

circumstances that exist 

requiring you to provide 

care. 

1. Explore work from home options with your 

principal and district administrator. 

2. Notify Rosey Teays, Tracy Biever, your 

principal and district administrator. 

3. For PTO you can choose either EPSLA or 

your built up PTO and/or Vacations days.  

4. If using EPSLA Tracy Biever will enter 

those days off for you, if using regular sick 

days enter time off yourself in Skyward. 

5. If out more than 3 days, you must fill out 

FMLA paperwork and subsequent 

paperwork sent from Tracy Biever and/or 

Karin Jamel. 

6. If you are not positive with COVID-19, 

make sure you meet criteria to return to 

work. 

7. If you do test positive go to those 

instructions. 

EPSLA (Emergency 

Paid Sick Leave Act) 

2/3 pay (up to 80 

hours) Capped at $200 

per day. 

PTO if desired over 

EFMLEA 

EFMLEA first 2 weeks 

unpaid unless PTO. If 

still available, 

remaining 10 weeks 

paid at 2/3 regular 

rate. Capped at 

$200/day and $10,000 

total.  

 

 

 



SECTION 5: Working from Home 
 

In the event an employee is restricted from physically reporting to work, the District may allow that 

employee to work from home, consistent with District need and at the sole discretion of District 

Administration. Should an employee be approved to work from home they will work with their 

supervisor to determine their work schedule, responsibilities and availability. 

 

References  

DPI’s “Education Forward” Document  

Harvard’s School of Public Health “Schools for Health: Risk Reduction Strategies for Reopening 

Schools”  

UW-Madison Reopening Plan  

UW-Milwaukee Reopening Plan  

 Shorewood Reopening Plan  

WEAC Safe Reopening of Schools  

CDC “Considerations” for Schools  

CDC Decision Tree for Schools  

City of Milwaukee Health Department Update: No In Person Pupil Instruction in City Until Phase 4  

North Shore Health Department COVID-19 Information  


